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One of the primary tasks of the DTA PD Committee is to monitor the health of the 
PD Fund, and to set PD funding limits accordingly.  This year, the Committee has 
voted to increase the PD funding limits, with the new guidelines coming into effect 
on July 1, 2017. 
 
Under the new funding limits, members are eligible to apply for up to: 
 

$500 per school year for regular PD 
$1000 per school year for credit courses 
The monthly availability of "Additional TTOC Days" has been increased to 10 

 
The PD Committee has set these limits with the intention of getting funds out to 
members to support as much PD as possible, without exhausting the fund before 
the end of the year.  In recent years, the fund has rolled over a larger surplus than 
is needed, and these limits have been increased for the purpose of reducing that 
surplus. 
 
If you have already applied for funding for summer activities, your application will 
be adjusted to reflect the new changes. The DTA PD forms will be updated to re-
flect these new limits; in the meantime, please use existing forms, and changes will 
be made at the DTA office. 

Simon Isbister 
PD Committee Chair 

Opportunities exist for PD over the summer months. For example, credit courses 
are often held at this time. If you would like to apply for funding for summer PD, 
please have summer applications in by June 15th to allow us time to process and 
approve your application. Your application needs to be received at the DTA office 
at least 14 days before the event (except credit course), and before the DTA office 
closes for the summer. The DTA fiscal year is July – June, so 2017 summer PD ac-
tivities will apply to the 2017/18 school year for funding purposes. 

Summer PD 
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What is the DTA PD Fund? 
 

Article F.23:2 of the provincial collective agreement, provides the DTA PD Committee with funds to administer for the pro-
fessional development of teachers. The amount is calculated based on the number of FTE teachers employed in the dis-
trict, plus TTOCs, multiplied by half the TTOC daily rate. Currently, this works out to approximately 160,000 dollars. If the 
fund was simply divided among members, the amount would be only about $145 per teacher. Instead, the PD fund has 
allocations for individual “regular” PD i.e. conferences and workshops, interest-based groups, and self-directed PD,  which 
are governed by policies determined by the PD Committee and outlined on our documents and on the DTA website. 
Teachers apply for funding and are granted funding according to current policies. The fund is limited, and there is a possi-
bility that funds could run out for a given year. Surplus funds are carried over into the next year.  

The DTA-managed PD fund is not intended to fund in-service or other district-directed activities.   

Vacancies on the PD Committee  

Time is Running Out! 

To receive reimbursement for an approved event that you 

have attended your receipt must be received at the DTA 

office no later than June 30, 2017. Any receipts received 

after that date will not be reimbursed. The sooner you 

send the receipt in, the sooner you’ll get your money! 

(Note: office closes June 30, 2017) 

Are you interested in helping to administer the DTA’s PD 

fund, and in crafting the DTA’s policies and procedures?  
Now is your chance to have a direct impact! 

Following this May’s Annual General Meeting, there are 
still vacancies remaining on the PD Committee.  These va-
cancies may be filled by a subsequent meeting of the Staff 
Rep Assembly.  The committee meets once a month, and 
is charged with such tasks as setting funding limits, review-
ing PD financial statements, setting PD policies, and hear-
ing appeals for denied applications.  It is one of the most 
active committees in the DTA, and represents a fantastic 
opportunity to get involved. 

The committee is seeking  5 members to fill the following 
vacancies: 

 One Elementary teacher 

 One Secondary teacher 

 Three Members-at-Large 

We are fortunate in our local that credit courses can be funded through the DTA fund. 

Application forms and procedures can be found on the DTA website www.deltateachers.org. 

CREDIT COURSES 
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Please visit the DTA website:  www.deltateachers.org—main page: PD Tab—PD Events & Opportunities 

BCTF website www.bctf.ca—PD Calendar 

BCTF Pro-D Newsletter link 

Pro-D Q & A 

Applications: 

How do I apply for regular Pro-D funding? 

 Go to the DTA website (PD tab) for the most current ap-
plications, print the application and submit along with 
the conference/workshop information. Applications will 
not be approved without the corresponding conference 
information. 

What conference information is required for approval? 

 The information must be the official documents from the 
website etc. and must include a description of the work-
shop, the cost, date, and location. 

If my conference is outside of Metro Vancouver am I able 
to apply for reimbursement for my travel and accommoda-
tion? 

 You need to complete the form 5020TA (Travel and Ac-
commodation Form) 

 Include all the costs associated with your conference, 
making sure to account for applicable taxes (don’t forget 
hotel taxes and fees etc.) 

 If you are sharing costs with another individual, or indi-
viduals, attending the same event you will all include the 
costs (divided by number of people sharing) on your form 
and transpose that figure onto your application. 

How do I apply for credit courses? 

 You will complete form 5020CC (found on the DTA web-
site) and submit along with the course information. 

What information do you need for the credit course  
application? 

 The official documents from the university that includes a 
brief course description, the course number, begin and 
end date of course, and the course cost breakdown (we 
only pay for tuition costs and not the associated fees). 

 

Reimbursement:  

Can I get reimbursed before I attend my conference/
workshop or credit course? 

 No – you must submit your receipts after you have 
attended or completed your PD event or course. 

Now that I have attended or completed my Pro-D  
conference/workshop how do I get reimbursed? 

 You need to submit your receipts to the DTA office.  

 The receipts must be the official receipt (no cut and 
paste into an email or word document), in your name 
only, and show the amount paid and the method of pay-
ment i.e. Visa, MC, Amex. 

 If you paid US funds you will need to submit your credit 
card statement showing the transaction converted to 
Canadian funds. The only information that needs to 
show on your statement is your name, the last four dig-
its of your credit card number and the actual transac-
tion, everything else can be blacked out. 

If I shared costs with another individual how do we get re-
imbursed? 

 Only the person who paid for the expense will be reim-
bursed 

 Only the driver of the vehicle will be reimbursed for the 
kilometers 

 All parties sharing must send in their receipts before 
anyone is reimbursed 

 We will look after dividing the costs into our database to 
reflect amount approved on your application 

Our books are audited therefore we need to be careful to have the correct receipts and documentation in place. 

PD  O p p o r t u n i t i e s  

http://www.deltateachers.org/
https://bctf.ca/PDCalendar/
http://www.bctf.ca/uploadedFiles/Public/Publications/NewslettersAlerts/ProDNews/May2016.pdfC:/Users/marilyn/Documents/1st%20Vice-President
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Other things to note: 

 PD funding is based on the school calendar year July 1—June 30 

 You are allowed up to $500.00 per year for regular PD, $1000.00 per year for credit courses 

 You will find all applications on the DTA website www.deltateachers.org under the PD and/or Forms tabs 

reminders 

Consider Being Your School’s 

PD Contact  
The PD contact has a small but important role in our funding 
process. 

What does the PD Contact do?  The PD contact reviews and 
signs the applications for DTA PD funding.  The PD contact 
can help teachers with the correct application procedures, 
including checking that they have included all pertinent in-
formation. 

The PD contact does NOT - approve applications or send 
forms in to the DTA office  

Do I have to attend meetings? – there are no meetings to 
attend 

Is training available? – a PD contact training workshop (with 
release time) is offered, usually close to the beginning of the 
school year 

What if I don’t know the answers to a teacher’s questions?  
You can direct the teacher to contact Marilyn at the DTA 
office 

Every year, DTA members are entitled to apply for up to 

one release day per year, for the purpose of pursing self-

directed PD activities.  This funding item was created a 

number of years ago, for the purpose of allowing teach-

ers to pursue PD activities which cannot be completed 

on PD days.  The classic example is to spend your day 

observing in a colleague’s classroom, a valuable activity 

which can’t possibly happen on an actual PD Day. 

In recent years, though, the DTA has received an increas-

ing number of applications to use the self-directed day 

to complete individual activities, which could very easily 

be completed on a PD day, or after school.  Due to spe-

cific wording on the application form, these applications 

have usually been approved. However, at their meeting 

on May 30th, the PD Committee voted to amend the 

form.  The new wording clarifies that the Self-Directed 

funding must be used for activities “which cannot be 

completed outside of a regular school day”. 

If you have any questions about this or other PD funding 

matters, please contact Simon Isbister, at the DTA office. 

Changes to Self-Directed PD 

Funding 
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